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Name and Surname: 
Beata Bięga
Born:


23 May 1983

Mobile phone: 
+48 694 968 540

E-mail:

beata.biega@uj.edu.pl 
Education
2007-2010 

Jagiellonian University in Cracow, Economy
2002-2008 
School of International Business and Political Relations in Gdynia, International Relationship

Work Experience

XI 2008 – I 2009
Polish Communication S.A. in Warsaw 




Office Worker in After-Sales Service Department 

V 2008 – X 2008
Metro Group Logistic Poland in Warsaw

Administrative Assistant in Import Department

Internships

XI 2009

Glossa - School of the Foreign Languages in Cracow
Administrative Assistant
V - VI 2009
Salwator Company (Real Estates) in Cracow, Receptionist 

X 2007


The Embassy of the Republic of Poland in Bratislava

Main duties: writing press clarises, writing official letters in English and Polish, participating in the conferences, moderated discussions and  cultural events, assisting in the preparation to seminar 
IX 2006

The Polish Forum of Young Diplomats in Warsaw
Main duties: writing newsletters in English, making and correcting the databases, assisting in the preparation to III Academy of the Young Diplomats, supporting in the offices works

VIII 2006

The Ministry of Foreign Affairs in Warsaw, Administrative Assistant
Volunteering
2010


Lounge Therapic in Cracow
Since 2005 

Children's Home in Sopot

Computer Skills Office, e-mail, internet
Language:

English, Slovak: pre-advanced
French, Spanish: pre-intermediate

German: basic
Hobbies and interests: Making the crosswords, astronomy
